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ETB Careers Advisory Panel (CAP) Minutes
Tuesday 29th September 2009 at 11.00am – 1pm 
Venue: The Engineering and Technology Board, 246 High Holborn London WC1V 7EX
CAP Members attending: 

	Mark Allen
	AGCAS (Association of Graduate Careers Advisory Services)

	Monica Alvarez
	Women into Science Engineering and Construction (WISE)

	Chris Atkins
	Energy & Utility Skills (Sector Skills Council for the gas, power, waste management and water industries)

	Anthony Barnes
	VT Careers 

	Kate Bellingham
	National STEM Careers Coordinator

	Taj Bhutta
	Institute of Physics (IOP)

	Jill Collins
	Centre for Science Education (CSE) / UK Women’s Resource Centre (UKRC)

	Peter Cooper
	London Mathematical Society (LMS)

	Mervin Dadd
	Cogent (Sector Skills Council for Chemicals, Nuclear, Oil and Gas, Petroleum and Polymers)

	Claire Donovan
	SEMTA (Sector Skills Council for science, engineering and manufacturing technologies in the UK)

	Nicola Hannam
	Science Council (Future Morph)

	Gareth James
	The IET (The Institution of Engineering and Technology)

	Robin Mellors-Bourne
	CRAC (The Career Development Organisation)

	Sharmila Metcalf
	The Nuffield Foundation

	Claire Molinario
	The IET (The Institution of Engineering and Technology)

	Frances McEwen
	Senior Careers Adviser at Imperial College, London (and CAP Chair)

	Cally Oldershaw
	The Association for Science Education (ASE)

	Peter Stagg
	Centre for Education and Industry (CEI) University of Warwick

	Andrew Stanley
	Institution of Civil Engineers (ICE)

	Catherine Teague
	The Engineering and Technology Board (ETB)

	Katie Walsh
	NESTA (Planet Science)

	Susan Bolton
	The Institute of Mathematics and Its Applications (IMA)


CAP Members apologies:

	Ian Brydon
	DCSF (Department for Children Schools and Families)

	Paul Bailey
	Royal Aeronautical Society (RAeS)

	Chris Catchpole
	Lantra (Sector Skills Council for the environmental and land based sector)

	Francis Evans
	The Learning Grid

	Adrian Fenton
	British Science Association

	Gemma Garrett
	The Biochemical Society

	Paul Jackson
	The Engineering and Technology Board (ETB)

	Dr Anil Kumar
	The Engineering and Technology Board (ETB)

	Gillian Lovegrove
	British Computer Society (BCS)

	Gus McSkimming
	STEMNET

	Angela Ringguth
	CIBSE (Chartered Institution of Building Services Engineers)

	Margaret Ross
	Southampton Solent University

	Mark Stockdale
	DCSF (Department for Children Schools and Families)

	Adrian Talbot
	The Engineering and Technology Board (ETB)

	Paul Turnbull
	SEMTA (Sector Skills Council for science, engineering and manufacturing technologies in the UK)

	Sarah Whiteside-Jones
	The Institute of the Motor Industry (IMI)


1. Previous minutes and actions
There were no amendments to the previous minutes. 
There are a number of ongoing actions for the panel. CT ran through the outstanding actions from the last meeting in July. Remaining actions are listed in appendix 1.
The CAP discussed the new Terms of Reference. Some of the group had already submitted comments to CT. One additional comment addressed the need for the CAP to be aware of gender and diversity issues in relation to projects and that this should be covered on the terms of reference.

Action: CT to update ToRs and re-circulate to members.
The members then discussed future topics. Members present voted on their preferred option of four topics. Absent members voted via email prior to this session. The most popular option was ‘A view from the front line….’
Action: CT to organise December meeting speakers and discussion accordingly.

2. Introductions and apologies
Frances McEwen (FM) (Chair) welcomed the group and went on to introduce the agenda and those presenting to the panel; Anthony Barnes from VT Careers on IAG Policy and Claire Donovan from SEMTA about the Engineering Diploma.
In addition there FM explained that will be Project updates on Future Morph, the STEM Careers Awareness Project and the DCSF Communications Campaign.
Frances McEwen (FM) highlighted to the panel that information about the Careers Advisory Panel (CAP) can be found on the ETB website; including the current ‘Terms of Reference’, a member list, agendas, minutes and supporting documentation from recent meetings. This has become a permanent resource for providers of STEM careers information and includes information collated from the previous seven CAP meetings on the topics of work experience, STEM websites, The Diploma, Linking careers information to STEM enrichment activities, apprenticeships, CAP evaluation and IAG policy overview.
All of the documentation referred to in these minutes can be found at: http://www.etechb.co.uk/skills_&_careers/careers_support/careers_advisory_panel.cfm
3. Summary of CAP feedback questionnaires
CT summarised the feedback from the last session which included paperwork, running of meetings, objectives of meetings and wider member involvement.
The group discussed the use of on-line forums. The consensus was that there are already many on-line forums – probably too many - and very often people feel intimidated to comment on an on-line forum. The group felt that more time for discussion in the CAP meetings would be useful.
4. External Presentation

Anthony Barnes from VT Careers spoke to the group about careers IAG policy. A copy of the presentation can be found at:

http://www.etechb.co.uk/skills_&_careers/careers_support/careers_advisory_panel.cfm
The group made the following comments:

· What does good IAG look like?

· How can we be impartial when talking about STEM careers?

· There is much focus on schools, but what about government and HE targets?

· Employers would benefit greatly from better IAG at all levels, how can we engage them?

· Concern about the emphasis on personal tutors – what is the difference between this and a form teacher, is the fact that it is the same person a good thing? With staff turnover is this going to be constant presence?

· How can we try and influence the success of this policy (the new IAG strategy)?

· Will it (the new IAG strategy) cover consistent training for careers advisers and the materials to support them? And how will it be integrated with existing initiatives? How will success be monitored?

Action: CT to look at how we might consolidate some of these issues into a CAP response once the IAG strategy is released.

5. Member Presentation

Claire Donovan presented on the Engineering Diploma.  A copy of the presentation can be found at:

http://www.etechb.co.uk/skills_&_careers/careers_support/careers_advisory_panel.cfm
6. STEM Careers Project Updates
The following groups provided updates: DCSF Communications Campaign, Future Morph, DCSF STEM Subject Choice and Careers project (CSE) and STEM Careers Awareness Timeline (CEI).

Written updates for the communications campaign and subject choice and careers can be found at:
http://www.etechb.co.uk/skills_&_careers/careers_support/careers_advisory_panel.cfm
7. ETB Updates
Briefing Paper – CT thanked the panel for their responses to the ETB Careers Briefing Paper. The paper was circulated to members in September and can be found in full at: 
http://www.etechb.co.uk/skills_&_careers/careers_support/careers_advisory_panel.cfm
ETB Education and Skills Panel update from last meeting – FM (Chair) updated the group on the key points from the last meeting where she is a member.
8. Consultation/policy updates:

CT drew the panel’s attention to the results of the QCG and DCSF consultations and the DCSF IAG strategy release date.

9. Distribute CAP feedback questionnaire for completion by members
An evaluation questionnaire was circulated for members to complete. Nine questionnaires were completed. The feedback from these questionnaires will be summarised at the start of the next meeting. This will be a regular item on the agenda.

Action: CT to feed back results of the feedback forms to the group.

10. Any other business:

· FM provided feedback from the Royal Society 'State of STEM education' group. 
· Independent Safeguarding Authority update from Sharmila Metcalf please contact smetcalf@nuffieldfoundation.org for more information.
11. Dates of next meetings

Please make note of the Careers Advisory Panel meeting dates for 2009 and 2010:

· Thursday 10th December 2009
· Tuesday  6th April 2010

· Thursday 1st July 2010

· Tuesday 28th September 2010
· Thursday 16th December 2010

Please note that all CAP meetings will start at 11am and will be followed by a buffet lunch. Refreshments are available from 10.30am.
1. Appendix

Actions (Items in bold are outstanding):  

	1. 
	Update ToRs and re-circulate to members.
	CT

	2. 
	Organise December meeting speakers and discussion accordingly.
	CT

	3. 
	Look at how we might consolidate some of these issues (from discussion about IAG strategy) into a CAP response once the IAG strategy is released.
	CT

	4. 
	Feedback results of the evaluation forms to the group.
	CT

	5. 
	Take forward LMI seminar idea with the relevant organisations and report back to the CAP 
	CT

	6. 
	Note popular topic options (from voting) for future meetings 
	CT

	7. 
	CAP members to suggest appropriate topics and external speakers 
	All



	8. 
	All members are asked to volunteer to present at future meetings 
	All
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