[image: image1.emf] 

 



Careers Advisory Panel (CAP) Evaluation February 2009
The following points would be covered in a telephone interview with an ETB researcher during March 2009. 

CAP members that have attended either the September 2008 or February 2009 CAP meeting will be selected at random for an interview. The interview would last 5 – 10 minutes.

If members have any additional areas that they would like to be considered in the evaluation please email ebuglass@etechb.co.uk
Any comments that you make during the evaluation process will be confidential and un-attributable to you.

Aspects of the CAP that may be covered in the interview:

1. Location, timing and frequency of meetings
2. Membership of panel (organisations/geographic coverage?)
3. Terms of reference
4. Organisation of meeting:
· Agenda 
· Minutes (and resulting clarity of actions)
· Supporting information 
· General administration, access to ETB offices and facilities etc…
5. Chair 

6. Meeting themes/topics/format
7. Presenters (and format of presentations?)
8. Contribution (to meetings) and perceived influence (over ETB projects and wider discussions)
9. Perceived importance of attendance (currently about 50% at each meeting)? 
10.  Usefulness (of information given and discussions) in current role
11. Actions taken by individuals based on meetings (actions followed up on?)
